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Metro Wastewater Joint Powers Authority
Guidelines for Staff in Closed Sessions

The chart below is meant to be helpful guidance regarding who is and is not
permitted in a closed session under the guidance of California Attorney General ("AG”)
Opinion No. 21-1102, published May 26, 2022, regarding staff attendance at closed
sessions held under the Ralph M. Brown Act. These guidelines are subject to revision
as the law changes. In the event of a change in law; the most current law will control.

Who May Attend Closed Session
- Members of the legislative body.

- Individuals authorized by statute to attend (i.e., legal counsel, real estate
negotiator).

- Individuals who are “essential” to the agency’s ability to conduct the closed
session business (such as the Executive Director, Executive Staff, or a
percipient factual witness; must be “more than a mere potential benefit”).

- Designated clerk, officer, or employee to take notes and record closed
session (must be the same single person designated by the Metro JPA Board
for each closed session).

Who May Not Attend Closed Session
- Members of the public; non-essential staff or consultants

- Members of Metro TAC (unless deemed “essential” for the purposes of that
closed session).

- Individual staff members of the legislative body members, or the participating
agency (unless deemed “essential”), even for purposes of taking notes,
administering the meeting, or providing the members with relevant
information.

- An Alternate Board Member of the legislative body who is not serving in place
of an absent member.

- Anyone else not expressly designated as essential to the closed session.



	FINANCIAL POLICIES MANUAL
	TABLE OF CONTENTS
	Policy No. 1 Records Retention
	Policy No. 2 Social Media Policy
	Policy No. 3 Manual and Electronic Payment/Transfers Policy
	Policy No. 4 Meetings Meal Policy
	Policy No. 5 Investment Policy
	Policy 6 Purchasing Policy
	Procedure No. 1 Guidelines for Staff in Closed Session
	Procedure No. 2 Fiscal Year End Closing Procedures
	Procedure No. 3 Banking Authorization Procedure
	Resolution 2025-01 Establishing a Reserve Fund Policy
	Resolution 2025-02 Establishing Compensation for Directors
	Protocol No. 1 Debt Service Coverage and Operations Reserve Calculations



